
 

 

 

HORSINGTON CHURCH SCHOOL 
 

ASSESSMENT COMMITTEE:   

TERMS OF REFERENCE 

 

ROLES/RESPONSIBILITIES AND YEAR PLANNER 
 

The committee will work in consultation with the headteacher and deputy headteacher to provide guidance to the 

governing board on the school assessment process and the associated data. 

 

At the final meeting of the governing board in each academic year, the governing board should: 

• Consider and confirm the committee’s recommendations for its terms of reference, delegated powers and 

priorities for the academic year.  The terms of reference should include the activities listed below, 

together with any additional items that the governing board may wish to include. 

• Consider and confirm the membership of the committee, process for electing a chair and the clerking 

arrangements  

 

At the first meeting of the academic year the committee should:  

• Elect a chair  

• Agree work priorities. 

• Determine a quorum for any meeting of the committee. In any event, the quorum must be not less than 

three governors who are members of the committee.  

 

At the full governing board meeting:  

• Agree date for next meeting. 

 

 

DELEGATED TASKS TERM 

AUTUMN TERM  

To advise the governing body on the current processes involved in 

classroom assessment, and how that process relates to data recorded by 

staff 

Autumn 

To provide information on how assessment is carried out, monitored 

and recorded 

Autumn 

SPRING TERM  

To advise the governing body on the current processes involved in 

classroom assessment, and how that process relates to data recorded by 

staff 

 

Spring 

To provide information on how assessment is carried out, monitored 

and recorded 

Spring 

SUMMER TERM  

To advise the governing body on the current processes involved in 

classroom assessment, and how that process relates to data recorded by 

staff 

 

Summer 

To provide information on how assessment is carried out, monitored 

and recorded  

Summer 

To review external assessment results and how they correlate to those 

that were anticipated 

 

Summer 



 

 

 

DELEGATED TASKS TERM 

TERMLY  

Report to the governing board 

 

Termly 

ONGOING  

To review and monitor the assessment process, so that the scope and 

purpose of assessment, both teacher and peer driven, is transparent and 

recorded 

Termly 

AS REQUIRED  

To plan and coordinate strategies by which the governing body can 

demonstrate its accountability and openness to stakeholders as 

appropriate 

- 

 

The role of associated members on the committee 

 
The governing board may choose to extend committee membership and voting rights to an associate member 

subject to the following restrictions.  These rights must be assigned to the associate member at the time of their 

appointment, and must be recorded in the minutes of the full governing board meeting. 

• An associate member may not be the chair or vice chair of the committee 

• Associate members may only vote in committee if they are in the minority ie: if there are more governors on 

the committee at the time of the vote than associate members. 

 

Terms of reference agreed: January 2018 

Reviewed February 2019 


